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              Date: 20/12/2021 

Report on “Soft Skill Development – How to write effective resume and 

cover letter"   

  
                 Business Administration and Computer Application had jointly organised a seminar 

on “Soft Skill Development – How to write effective resume and cover letter” on 

18.12.2021 from 11 am to 12pm.The guest speaker for this seminar was Dr. Tushar. C. Patil, 

M.A, M.Ed., NET, PhD. He has around 13 years of teaching experience. Around 50 students 

attend the seminar. Skill development program is a programme for overall development of the 

students, creating skills necessary for enhancing employability of the students. The guest 

speaker share their experience and success stories. This motivates students for their overall 

development. 

Key Insights for Students: 

 Interview skill 

 How to write a Cover Letter 

 Resume 

 Resume writing 

 Key Skills 

 Experience 

 Academic Qualification 

 Personal Profile 

 References 

              The seminar was very much informative. The seminar ended with Questionnaire 

session .Feedback for the seminar was also collected. 
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Ms. Swati Mahajan (H.O.D of B.B.A. dept.) Welcoming All the Guest Speaker Dr. Tushar. 

C. Patil sir 

 

Felicitation of Guest Dr. Tushar C. Patl by Principal r. Suresh B. Nahire 

 



 
 

 

Principal r. Suresh B. Nahire addressing the students about the importance of seminar 

 

 

Ms. Reshma Shaikh (H.O.D of B.B.A. (CA) dept.) Introducing the Guest Speaker Dr. Tushar. 

C. Patil sir 

 

 



  

 

Dr. Tushar. C. Patil Sir Explaining the Concepts 
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Dr. Tushar. C. Patil Sir Explaining the Concepts 

 

 

Dr. Tushar. C. Patil Sir Explaining the Concepts with demo example 

 

  



 

 

Principal r. Suresh B. Nahire addressing the students about the importance of seminar 

 

Ms. Reshma Shaikh (Assistant Professor of B.B.A. dept.) Give the vote of thank to the Guest 

Speaker Dr. Tushar. C. Patil sir 
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